
 ST. ASAPH SQUARE CONDOMINIUMS  
MINUTES OF THE EXECUTIVE SESSION 

 MEETING OF THE BOARD OF DIRECTORS 
07/21/20 

ONLINE ZOOM MEETING 
 

FINAL 

 
BOARD MEMBERS PRESENT 
 

Karen Millslagle                      President 

Bev Keane    Vice President 

Sharon Keefer    Secretary 

Deb Bowman                           Treasurer 

Jack Burton                              Member-at-Large 

 
OTHERS PRESENT 
 
Terry McGuire Community Manager, Cardinal Management Group Inc. 
Yahya Serry                            On-Site Manager, Cardinal Management Group Inc. 
Ashley Meehan Independent Recorder 
 
*This meeting was held by electronic communication means using Zoom due to the COVID-
19 Pandemic* 
 
I. CALL TO ORDER 

        
President Millslagle called the meeting to order at 7:07 pm, noticing the presence of a 
quorum. 

 

II. DRAFT MINUTES 

 

Upon a motion made by Director Bowman and seconded by Director Millslagle, it was 

unanimously agreed to approve the June 16, 2020 meeting minutes as amended. 

 

III. OFFICER’S REPORTS 

 

 Treasurer- The financial statement for the period ending June 30, 2020 was 

included in the Board of Directors Management report.  Director Bowman 

reported that as of that period ending date the Association’s cash and investments 

totaled $1,534,557 other assets totaled $32,865, and total assets were $1,567,422; 

total liabilities were $111,937; accrued replacement reserves were $885,527; 

reserve elevator funding was ($69,501); and member’s equity was $45,956.  Total 

equity was $1,455,485.  Total liabilities and equity was $1,567,422.  

 

IV. COMMITTEE REPORTS 

 

 Landscaping- The committee stated they have been discussing ideas of what to 

plant in the pool planters and surrounding areas and what money can be spent on 

them, they also discussed possibly planting them “in-house” to save money. There 

was discussion on the budget and clarification on line items for Landscaping. Bev 

Keane mentioned she will be stepping down from the Landscape Committee after 

this project is complete.  
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 Covenants- The committee reminded residents that political signs are not allowed 

to be posted on the outside of their doors per the rules of the association and must 

be removed. 

 Social- One new owner in unit #203 and a renter in unit #226. 

 Pool- The pool committee stated that even though the pool is filled and looks 

inviting it is still closed for the 2020 pool season due to COVID and safety 

concerns this decision is final. A clarification email will be sent out to residents 

reminding them.  

 

V. OTHER REPORTS 

 

 Website- The “owners only” button has been moved up so it is easier to find. 

 Newsletter- Toni stated she will be getting with residents to see what content is 

wanted in the newsletters, she will have something sent out by mid-August, early 

September. 

 

VI. OPEN FORUM 

 

Barbara Ross 

Ms. Ross inquired if the pool could be opened with a sign advising owners that 

swimming would be “at their own risk” due to no life guard. The Board reminded her the 

decision to close the pool for the 2020 season is final due to COVID and safety concerns. 

 

Sharon Keefer 

Ms. Keefer noted there scratches on the doors in the building and asked if a notice could 

be sent out to homeowners reminding them to be more careful when moving things in the 

building. She asked if this reminder could also advise residents to break down their boxes 

in the trash rooms as well. She also inquired if potted plants could be placed in resident’s 

parking spots while their decks are being power washed if need be. 

 

VII. MANAGEMENT REPORT 

 

 2020-21 Insurance Renewal- Copies of correspondence between Management 

and USI regarding Travelers Insurance announcing an increase in premiums for 

renewal (due to loss history) was presented to the Board for discussion and 

approval. Discussion followed. 

 

Upon a motion made by Director Bowman and seconded by Director Burton, it was 

unanimously agreed to approve the Traveler’s Insurance renewal as written unless a 

better bid is received in time. 

 

 Final Payment- Copies of the final pay request for retainage from Mosaic 

Engineering was provided to the Board for review. 
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 Garage Door- there was discussion regarding the garage door replacement, Mr. 

Burton previously sent out a video out of a HDP Rubber Roll-Up Door that has 

been seen in the residential setting in Arlington. There was discussion regarding 

whether to get the new rubber door vs. replacing the existing door with another 

like door with a new motor.  

 

Upon a motion made by Director Keane and seconded by Director Burton, it was 

agreed to replace the garage door with the HDP Rubber-Roll-Up Door for $29,980 

pending BAR approval. Ms. Keefer voted no. Ms. Bowman abstained. 3-1-1. 

 

 Reserve Study- the draft reserve study from Mosaic Engineering was provided to 

the Board for review and approval. The Board plans to review this and get it 

finalized by the next Board meeting for budget purposes. 

 

VIII. UNFINISHED BUSINESS 

 

 Drain stacks- this was tabled for additional proposals and clarification on the 

number of stacks in the building. 

 

IX. NEW BUSINESS 

 

 Amazon Issues- On site Management noted issues with Amazon; they are not 

being consistent with what was previously proposed to the Board. The Board 

would like Management to reengage with Amazon to review their prior 

arrangement with the building and make them aware that many drivers are still 

dropping off packages in the vestibules, not at resident’s doors as previously 

discussed. 

 

 Budget Committee- Volunteers are needed, residents are asked to spread the 

word. 
 
X. EXECUTIVE SESSION 
 

Upon a motion made by Director Bowman and seconded by Director Millslagle, it was 
unanimously agreed to move into executive session at 8:13 p.m. to discuss 
delinquencies and violations. 
 
Open Session reconvened at 8:18 p.m. 

 
XI. ADJOURNMENT 
 

Upon a motion made by Director Millslagle and seconded by Director Keane, it was 
unanimously agreed to send one account to collections. 
 
Upon a motion made by Director Bowman and seconded by Director Burton, it was 
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unanimously agreed to write off minimal amounts as suggested by management for six 
accounts. 

  
Respectfully Submitted, 
 

Ashley Meehan 
Independent Board Recorder 


