
 ST. ASAPH SQUARE CONDOMINIUMS  
MINUTES OF THE EXECUTIVE SESSION 

 MEETING OF THE BOARD OF DIRECTORS 
1.19.2021 

ONLINE ZOOM MEETING 
 

FINAL 

 
BOARD MEMBERS PRESENT 
 

Karen Millslagle               President 

Deb Bowman                           Vice President 

Sharon Keefer     Secretary 

Ralph Rosenbaum                    Treasurer 

Jack Burton                              Member-at-Large 

 
OTHERS PRESENT 
 
Terry McGuire Community Manager, Cardinal Management Group Inc. 
Yahya Serry                            On-Site Manager, Cardinal Management Group Inc. 
Ashley Meehan Independent Recorder 
 
*This meeting was held by electronic communication means using Zoom due to the COVID-
19 Pandemic* 
 
I. CALL TO ORDER 

        
President Millslagle called the meeting to order at 7:00 pm, noticing the presence of a 
quorum. 

 

II. PRESIDENT RESIGNATION/ELECTION OF OFFICERS 

 

Ms. Millslagle notified everyone in attendance that Beverly Harris has resigned from the 

Board effective immediately.  

 

Mr. Burton nominated Ralph Rosenbaum to the Board, Ms. Keefer seconded the 

nomination and it passed unanimously. 

 

Mr. Burton nominated Karen Millslagle as President, Deb Bowman as Vice President, 

Sharon Keefer as Secretary, Ralph Rosenbaum as Treasurer and Jack Burton as 

Member at Large. Ms. Bowman seconded the nominations and they carried 

unanimously. 
 

III. DRAFT MINUTES 

 

Upon a motion made by Director Bowman and seconded by Director Keefer, it was 

unanimously agreed to approve the October 20, 2020 meeting minutes as presented. 

 

Upon a motion made by Director Burton and seconded by Director Millslagle, it was 

unanimously agreed to approve the November 17, 2020 Organizational Meeting 

minutes as presented. 
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IV. OFFICER’S REPORTS 

 

 President- Ms. Millslagle reminded everyone that the Board highly recommends 

everyone wear a mask in the building as directed by the County/City ordinance to 

help prevent the spread of COVID. She also noted that upon investigation it was 

recently brought to the Board’s attention that a previous contract worker 

confirmed a positive test for the virus back in the spring of 2020, although the 

community was not informed medical protocols were followed. A staff member 

tested positive last year, this time the Board was notified in a timely fashion and 

made decisions according to protocols including contact tracing and the 

community was notified. In the future all questions should be brought to the 

attention of the Board, they will be doing their best to improve communications 

and share available information in compliance with privacy regulations. 

 

 Treasurer- The financial statement for the period ending December 31, 2020 was 

included in the Board of Directors Management report.  Director Bowman 

reported that as of that period ending date the Association’s cash and investments 

totaled $1,525,791 other assets totaled $33,093, and total assets were $1,558,884; 

total liabilities were $83,612; accrued replacement reserves were $918,352; 

reserve elevator funding was ($38,000); and member’s equity was $53,456.  Total 

equity was $1,475,272.  Total liabilities and equity was $1,558,884.  

 

V. COMMITTEE REPORTS 

 

 Pool- The pool cover is now on and secured in place. 

 

VI. OTHER REPORTS 

 

 City of Alexandria- It was noted that the City of Alexandria is now 

administering COVID vaccines and is currently in the phase of providing them to 

anyone 65+ years of age. Updates can be found at the website 

www.alexandriava.gov/vaccines, this will also be shared on the community 

website. 

 Website- the website will be updated to reflect the officers of the Board, info on 

the COVID vaccines and Ms. Millslagle’s report from tonight’s meeting for 

owners to view. 

 

VII. OPEN FORUM 

 

A resident inquired on an update on the Garage replacement. Management advised they 

have not received an update from the city yet; it has been filed and they will report any 

update they receive as soon as possible. She also asked what the Board’s plans were for 

the upcoming 2021 pool season with COVID. The Board and Management will review 
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this in more detail when it is closer to spring; the Association will be following the State 

and City Ordinances/Guidelines strictly. 

 

Multiple residents commented/inquired on the contractor who tested positive for COVID 

back in spring of 2020. There were questions/discussions regarding policies for notifying 

the Association if any contracted workers test positive going forward. It was noted that 

Management and the Board were not notified about the employee until after the fact; the 

employee was replaced with another worker and did not return to work until a doctor’s 

note clearing him was obtained. The question of homeowner responsibilities to notify the 

Association of a positive test was also discussed.  Due to privacy laws Management and 

the Board cannot require residents to disclose their personal test results, only encourage 

it. If any contractor hired privately by the owner tests positive for the virus the owner is 

encouraged to notify the Board and Management immediately. Management and the 

Board will continue to advise everyone in the building to wear masks and social distance. 

 

A resident inquired if the concrete post in the driveway to the garage was still being 

researched to be removed. The Board advised this was previously discussed and they 

decided to not remove it, they will look into decreasing it in size. 

 

A resident noted an “eye-sore” on another resident’s patio. The Board noted this was 

already reviewed and approved by counsel. The Board took note of the complaints and 

will possibly look into reviewing and modifying the Association’s guidelines in the near 

future. 

 

VIII. MANAGEMENT REPORT 

 
 On-site Management Report- Mr. Serry’s report was provided to the Board for 

review. One item discussed was replacing the Association’s snow blower; 
Management will begin researching proposals to provide the Board to review. In 
the meantime DMA has agreed to help if one is needed before the replacement 
arrives. 

 
IX. EXECUTIVE SESSION 
 

None 
 
X. ADJOURNMENT 
 

Upon a motion made by Director Burton and seconded by Director Keefer, it was 
unanimously agreed to adjourn the meeting at 8:01 p.m. 

 
Respectfully Submitted, 
 

Ashley Meehan 
Independent Board Recorder 


