
 ST. ASAPH SQUARE CONDOMINIUMS  
MINUTES OF THE MEETING OF THE BOARD OF DIRECTORS 

09/17/2019 
801 SOUTH PITT STREET 

OLD TOWN ALEXANDRIA, VA 22314 
 

FINAL 

 
BOARD MEMBERS PRESENT 
 

Karen Millslagle                      President 

Bev Keane    Vice President 

Sharon Keefer    Secretary 

Deb Bowman                           Treasurer 

Jack Burton                              Member-at-Large 

 
OTHERS PRESENT 
 
Scott Hummel                         Community Manager, Cardinal Management Group Inc. 
Yahya Serry                            On-Site Manager, Cardinal Management Group Inc. 
Ashley Meehan Independent Recorder 
   
 
I. CALL TO ORDER 

        
President Millslagle called the meeting to order at 7:00 pm, noticing the presence of a 
quorum. 

 

II. APPROVAL OF PRIOR MEETING MINUTES 
 

Upon a motion made by Director Bowman and seconded by Director Keefer, it was 

unanimously agreed to approve the minutes of the August 26, 2019 board meeting as 

amended.  
 

III. OFFICER’S REPORT 
 

 President’s Report- President Millslagle reminded residents that the holidays 
are approaching and to remember to retrieve packages from the lobby in a 
timely manner. 

 
 Vice President’s Report- No Report 

 
 Secretary’s Report- No Report 

 
 Treasurer’s Report- The financial statement for the period ending August 31, 

2019 was included in the Board of Directors Management report.  Director 
Bowman reported that as of that period ending date the Association’s cash and 
investments totaled $1,851,403 other assets totaled $29,664, and total assets were 
$1,881,066; total liabilities were $162,609; accrued replacement reserves were 
$1,242,185; reserve elevator funding was ($126,478); and member’s equity was 
$22,147.  Total equity was $1,718,458.  Total liabilities and equity was 
$1,881,066. 
 

IV. COMMITTEE REPORTS 
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 Landscaping Committee- Director Keane stated the committee met with an 
Alexandria representative from Care of Trees, the company that usually does the 
major tree work for the community, and they had a walk thru with them to review 
all of the trees that need to be worked on in the community. They are awaiting a 
proposal from them to do the necessary work. 
 

 Covenants Committee- No report 
 

 Pool Committee- None 
 

 Social Committee- No report 
 

 Welcome Wagon- Director Keefer stated there are two new renters in the building, 
unit #430 and unit #325. 

 
 Dinner Night Out- No report 

 
V. OTHER REPORTS 

 
 City of Alexandria Updates- No report 

 
 Website- The notice about the sewer drains was posted on the website and the new 

budget for 2020 will be posted soon. 
 

 Newsletter- The next newsletter will go out in November. 
 
VI. COMMUNITY FORUM 
 
            A resident inquired what the best form of e-mail/communication to the Board was, 
            he also had some information on some new recycling laws being passed. 
 
            A resident inquired about the community obtaining handicapped spots. Discussion  
            followed. 
 
            A resident stated she was remodeling her kitchen and would be renting a POD to store  

her belongings in while it was being done. She inquired if her POD could stay in a   
visitor’s parking spot until the work was done so she did not need to purchase a spot from 
the city. Discussion followed. 
 
A resident brought a list of concerns to the Board for review, some key items from the list 
were adding aerosol sprays to the hallways, the location of the dumpsters while the plaza 
deck was being redone, notices when pesticides were being sprayed and inquiring how 
management was recording dryer vent cleanings. 

 
VII. MANAGEMENT REPORT 

 
Management reported the following to the Board: 
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 Finances- The financial statement of income and expenses for the association 
through the close of business on August 31, 2019 was presented. The approved 
budget for 2020 was presented for review. 
 
Motion Read to Record-Electronic vote in lieu of a meeting 
 

Upon a motion made by Director Keane and seconded by Director Millslagle, it was 

unanimously agreed to approve the 2020 Budget for St. Asaph Condominiums. 
 

 Annual Meeting- Management stated the Annual Meeting will be on October 15, 

2019. A Call for Candidates for the upcoming Annual Meeting was sent to all 

owners.  

 

 Building Insurance Renewal- A copy of the newly updated Certificates of 

Insurance for both Management and the owners from USI Insurance was provided 

to the Board for review. 

 

 Plumbing/Sewer Maintenance Proposal- In the past month there were major 

issues with resident’s drains being clogged due to residents constantly flushing 

wipes causing the building’s drains to have to be snaked, scoped and hydro-jetted 

to resolve the issue costing the association a lot of money. A proposal from All 

Plumbing was provided to the Board for review to hydro-jet all 16 lines and main 

lateral lines to proactively ensure the remaining lines are clean and clear. The 

proposal was tabled until the total numbers of stacks is determined. 

 

 Patio Renovation Update- A matrix of the different bids obtained for the 

renovation project was provided to the Board for review. Management obtained 

an additional bid from Consolidated Waterproofing for an “all in” bid to 

contractually sign up to do the entire project that was presented to the Board for 

review which was $577.481. (Not including the add-on cost of $19,000 for 

additional cover up materials)  

 

Upon a motion made by Director Bowman and seconded by Director Burton, it was 

unanimously agreed to approve the proposal from Consolidated Waterproofing for the 

entire Plaza Deck Renovation Project with a discussion about the exact steps. 

 

ON SITE MANAGER’S REPORT 

 

 Just after Heart National had cleaned the hallway carpet, we had cause to call them 

again to clean the chairs on the 3
rd

 floor situated in the common sitting area next to 

unit 312. Someone had been leaving what looks like liquid stains on them. A notice 

was sent out to all 3
rd

 floor residents. 

 

 Johnson Control has inspected the building’s fire alarm and sprinkler systems as 

contracted. Per technician’s report all tested components passed. 
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 At around 3:00 p.m. on Saturday August 31
st
, I received a call from unit 230’s owner 

reporting that her toilet was flooding again and that a couple of other units were also 

affected. She advised she would not let a plumber to access her unit and whatever 

they have to do would have to be done in another unit. I went ahead and called All 

Plumbing and gave them her number as a point of contact, in that I was heading to a 

wedding. I later stopped by the building to see what was going on. I found out that 

resident in unit 228 had already called O’Neill’s Plumbing for his unit which was also 

affected. O’Neill’s Plumbing technicians were already addressing the issues with 228 

and 227 before All Plumbing arrived. I set up All Plumbing at the patios of units 229, 

230, and 231which were also flooding. I advised the resident of unit 228 to forward 

the invoice from O’Neill’s to management since the issue was related to a common 

drain. On Wednesday, 09/04/19, I received a call from Mr. Burton informing me that 

unit 228’s toilet was backing up again. The owner of unit 228 came on the phone and 

asked me to call O’Neill’s plumbing again. Another $2000.00 invoice he gave to 

Management. I questioned the validity of the bills they said that’s their standard price 

for all emergency calls and that they never warranty their work. An e-mail was sent 

out to all resident’s sharing that common drain informing them about the ongoing 

issue and also advising them whoever is in the habit of flushing wipes to stop doing 

so. Flyers were also delivered as well. Management asked All Plumbing to run a 

camera and possibly flush and jet the drain stacks and the lateral. All Plumbing has 

run the camera and has found more items in the main drain. This indicates that 

someone is still flushing wipes. All Plumbing also provided a quote to jet and flush 

the south wing of the building that is constantly having issues. While waiting for the 

Board to act on the All Plumbing proposal, management has asked All Plumbing to 

clean out the section of the drain connected to unit 228. 

 

 Management reached out to a couple of contractors to come and inspect the balconies 

needing repairs and provide quotes. Management got a response from one; Affordable 

Home Services. The have inspected the balconies and the garage. During the 

inspection, three Lintels, one in one of the balconies and two on the French doors by 

the pool gate, were found needing replacement. Proposals are coming. 

 

 A resident in unit 218 contacted me regarding water on their bedroom floor and 

wetness along the base of the wall separating the two bedrooms. A tech from 

Consolidated Waterproofing and Function Roofing inspected the area and determined 

that water came through the opening on the bricks. Function provided an estimate for 

repairs. For competitive pricing, Affordable Home Services, the contractor that did 

the building entrances, was also contacted to provide a quote. 

 

 Site staff has almost wrapped up with the Pitt Street landscaping make over. Areas on 

both sides of the lobby entrance will be addressed during the fall season. 
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 Site staff has started washing baseboards on all floors; this is expected to be 

completed before the next meeting. 

 

 Site staff has repaired the parquet flooring in unit 324 saving the association a little 

over $3,000.00. Damage was caused by the overflow toilet in unit 425. 

 

VIII. OLD BUSINESS 

 

            None 

 

IX.  NEW BUSINESS 

 
A. Electronic vote, read to record- renovation for unit #408. 
 

Upon a motion made by Director Keane and seconded by Director Burton, it was 

unanimously agreed to approve the renovation for unit #408. 

 
B. Electronic vote, read to record- Window replacement for unit #435. 
 

Upon a motion made by Director Keefer and seconded by Director Burton, it was 

unanimously agreed to approve the window replacement for unit #435. 

 

C. Electronic vote, read to record- Waive move-in fee for unit #421. 

 

Upon a motion made by Director Keane and seconded by Director Keefer, it was 

unanimously agreed to waive the move-in fee for unit #421. 

 

D. Application to remodel unit #227. 

 

Upon a motion made by Director Keefer and seconded by Director Bowman, it was 

unanimously agreed to approve the remodel of unit #227. 
 
X. EXECUTIVE SESSION 

 

Upon a motion made by Director Keane and seconded by Director Burton, it was 

unanimously agreed to move into Executive Session to discuss legal and personnel 

matters at 8:35 p.m. 

 

Upon a motion made by Director Bowman and seconded by Director Keane, it was 

unanimously agreed to move back into Open Session at 9:26 p.m. 

 
XI. ADJOURNMENT 
 

Upon a motion made by Director Bowman and seconded by Director Burton, it was 
unanimously agreed to adjourn the meeting at 9:30 p.m. 
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Respectfully Submitted, 
 

Ashley Meehan 
Independent Board Recorder 


