
 ST. ASAPH SQUARE CONDOMINIUMS  
MINUTES OF THE MEETING OF THE BOARD OF DIRECTORS 

04/17/2018 
801 SOUTH PITT STREET 

OLD TOWN ALEXANDRIA, VA 22314 
 

FINAL 

 
 

BOARD MEMBERS PRESENT 
 

Bev Keane          President 

Deb Bowman    Vice President 

Sharon Keefer    Secretary 

Karen Millslagle                      Treasurer 

Jack Burton                              Member-at-Large 

 
OTHERS PRESENT 
 
Patrick Mazzei                        Community Manager, Cardinal Management Group, Inc. 
Yahya Serry                            On-Site Manager, Cardinal Management Group Inc. 
Ashley Meehan Independent Recorder 
   
 
I. CALL TO ORDER 

        
Director Keane called the meeting to order at 7:00 pm, noticing the presence of a 
quorum. 

 
II. APPROVAL OF PRIOR MEETING MINUTES 

 

Upon a motion made by Ms. Bowman and seconded by Ms. Keane, it was unanimously 

agreed to approve the minutes of the March 20, 2018 board meeting as amended.  
 

III. OFFICER’S REPORT 
 

 Treasurer’s Report- The financial statement for the period ending March 31, 2018 
was included in the Board of Directors Management report.  Director Millslagle 
reported that as of that period ending date the Association’s cash and investments 
totaled $1,470,424, other assets totaled $31,120, and total assets were $1,501,544; 
total liabilities were $251,848; accrued replacement reserves were $867,789; 
reserve elevator funding was ($216,163); and member’s equity was ($1,204).  
Total equity was $1,249,695.  Total liabilities and equity was $1,501,544. 

 
IV. COMMITTEE REPORTS 

 
 Landscaping Committee- No Report 
 Covenants Committee- Mr. Burton stated that there was a report of some 

watermelon rinds on top of one of the homeowner’s walls and as you looked over 
the wall the back patio was in disarray with bicycles. Management is in the 
process of sending a letter to the homeowner to address the issue. 

 Pool Committee- No report- (new pool hours addressed in Old Business)  
 Social Committee- No report   
 By-Law Review- No report 
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V. OTHER REPORTS 

 
 City of Alexandria Updates- Mr. Rosenbaum stated there were ships down by the 

waterfront that are being conserved that were all built in the 1740’s.  It is still 
unclear what the city is going to do with these ships. 

 Website- No report 
 Newsletter- No report 
 Yard Sale- A resident, Alan Steinberg, has volunteered to help throw a community 

throw a yard sale this spring.  He has shared his contact info and will be more in 
touch further when the time comes. 

 
VI. COMMUNITY FORUM 

 
 A resident mentioned that the hotel at the north waterfront might not happen 

anymore because the ground they were building on is found to be toxic.  There is 
a disagreement on who is responsible to clean it up; the toxins have been there for 
about 80 years.  He stated this problem is also occurring under the bus barn. 

 A resident asked if there were any leaks that occurred during the recent past storms.  
Management stated there was only one miniscule leak in unit 421, causing 
discoloration on the ceiling about three inches wide. 
 

VII. MANAGEMENT REPORT 
 
Management reported the following to the Board: 

 Management presented Exhibit C to the Board as the 2017 Audit from Goldklang 
Group that the association obtains annually.  
 

Upon a motion made by Ms. Bowman and seconded by Mr. Burton, it was 

unanimously agreed to approve the 2017 Annual Audit done by Goldklang Group. 

 

 Management has been in contact with the insurance broker for the association and 

also has retained DCS (Disaster Consulting Services), by Board liaison approval, 

on behalf of the Association, to negotiate the repair dollars and scope of work 

with the Travelers Insurance Company.  There is no cost for this service, as long 

as the Association uses an approved roofing contractor from their list of preferred 

contractors.  NV Roofing is an approved DCS contractor. Management will bring 

the Board up to date regarding their efforts at the business meeting. 

 

             On Site Manager’s Report- Exhibit D 

 

 An estimator from Travelers Insurance inspected the roof on March 22
nd

. An 

initial check in the amount of $16,572.09 was issued by Travelers. Management 

contacted NV Roofing, the selected contractor, to perform the roof repairs.  NV 

Roofing recommended using DCS, an independent disaster consultation company, 
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to perform an independent thorough inspection of the roof, at no cost to the 

Association.  A contract was signed to the effect and an independent roof 

inspector from DCS performed an initial damage inspection.  A follow up 

inspection is required that will comprise of technicians from both companies, 

DCS and Travelers. (also mentioned above in management report) 

 

 A technician from NV Roofing completed additional needed repairs to the roof in 

order to prevent future leaks. 

 

 Consolidated Waterproofing is scheduled to recoat the balconies for Units 316 

and 317 beginning Tuesday, May 1
st
. The project is expected to last up to three 

days.  This project was rescheduled from last year due to severe cold weather. 

 

 Advantage Landscaping has completed the spring cleaning and mulch as 

contracted. 

 

 American Pool has started the pool work.  At their initial visit, the pool was 

empty and the drain pipe was completely closed.  They suggested that there seems 

to be a leak at the bottom of the pool.  Repairs to the white coating have yet to be 

completed.  However, the pool has been power washed.  Management 

recommends all repairs to be completed prior to the pool deck repairs. 

 

 Management has been working on the 2018 pool passes for residents.  A notice 

will be sent out soon to all new residents requesting they provide their photos to 

the site office for processing. 

 

 A preventative maintenance service has been recompleted on the garage door.  

The technician recommended replacing a one foot hard hose and a fourteen foot 

soft hose.  Management has not yet received an estimate from Door Systems. 

 

 There is a leak in the garage from a four inch drain pipe. All-Plumbing has been 

contacted and pipe replacement is scheduled for Thursday, April 12
th

. 

 

 The fire pump is run weekly and the auxiliary pipes in the garage are drained as 

needed.  Al flat roof surfaces and drains are checked and cleaned on a regular 

basis. 

 

 The regular schedule of checking the building for needed repairs, replacement of 

burnt out light bulbs and/or ballasts, and cleaning of the common areas, to name a 

few, continues on a regular basis.  
 

VIII. UNFINISHED BUSINESS 
 

 A motion in lieu of a meeting was made by Vice President Bowman to approve 
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the renovation work request by the owner of unit 310, as long as permits were 
obtained, and that all neighbors are made aware of the start time and the duration 
of the renovations.  Also that if the water needs to be shut off to that unit which 
affects other units, that all affected units receive a minimum 3 day notice.  It was 
seconded by President Keane.  The motion was passed unanimously.  The 
motion was read to record. 
 

 A motion in lieu of a meeting was made by Director Millslagle to approve the 
request of unit owner 307 to install an exterior electrical receptacle, pending all 
required permits and paperwork; and that the future maintenance of the plug and 
building (wall) area be the responsibility of the unit owner in perpetuity.  It was 
seconded by President Keane.  The motion was passed unanimously.  The 
motion was read to record. 

 
 A motion in lieu of a meeting was made by Director Millslagle to approve the 

request of unit owner 312 for interior renovations. It was seconded by Director 
Burton.  The motion passed unanimously.  The motion was read to record. 

 
 A motion in lieu of a meeting was made by Vice President Bowman to approve 

the request of unit owner 217 for interior renovations, and that the unit owner is 
required to notify neighbors of the commencement date and the duration of the 
renovations.  The motion was seconded by President Keane.  The motion was 
passed unanimously.  The motion was read to record. 

 
Upon a motion made by Ms. Millslage and seconded by Ms. Bowman, it was 
unanimously agreed to read all of the requests to record. 
 

 American Pool is scheduled to be on-site to address the pool white coating repairs 
the week of April 9, 2018.  It is anticipated that the repairs will be made in 
enough time for the plaza deck to be repaired by Brothers Concrete Company, and 
the pool season to open on time. 

 The new pool hours were mentioned and there was discussion amongst the board. 
 

Upon a motion made by Mr. Burton and seconded by Ms. Millslage, it was 
unanimously agreed to modify the pool hours for 2018 to be open seven days a week 
from noon to 7:00 p.m. every day except Wednesday where it will be from 1:00 p.m. to 
7:00 p.m. 

 
IX. NEW BUSINESS 

 
 Management stated that a couple storm doors that face the pool are not in 

compliance.  One of the units is in the process of being sold but management 
thinks they will be able to modify the resale package to state that the owner is 
required to fix the storm door before settlement.  Management will follow up with 
the board on this. 
 

X. EXECUTIVE SESSION 
 
None  
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XI. ADJOURNMENT 

 
Upon a motion made by Ms. Bowman and seconded by Ms. Keefer, it was unanimously 
agreed to adjourn the meeting at 7:25 p.m. 
 

 
  
Respectfully Submitted, 
 

Ashley Meehan 
Independent Board Recorder 


